
                             
 
 

 

RECOMMENDED ACTION 
A motion to approve Resolution 1547, approving a Special Event Permit for the 
Smithville Festival Committee for Smithville Lake Festival and Carnival in Courtyard Park 
and surrounding area on Thursday, June 18 through Saturday, June 20, 2026. 
 
SUMMARY 
Approval of this item will issue a Special Event Permit to the Smithville Festival 
Committee for the Smithville Lake Festival and Carnival to be held in Courtyard Park 
and the surrounding area on Thursday, June 18, through Saturday, June 20, 2026. 
 
The requested permit will allow the participants to have alcohol (open container) at the 
event.  The event coordinators have requested that the event run from 5:00 p.m. to 
midnight on Thursday and Friday (June 18 and 19) and from 9:00 a.m. to midnight on 
Saturday (June 20).  
 
The committee has requested the closure of Meadow and South Bridge starting Sunday, 
June 14, to allow the carnival crew to begin setting up for the event. Additionally, Main 
Street, Bridge Street, and Church Street will be closed from 10:00 PM on Thursday, 
June 18, until midnight on Saturday, June 20. 
 
Per City Ordinance 600.070 (G&H), the Board of Aldermen may grant a Special Event 
Permit to allow drinking in public.  Alcohol will be contained within a designated area 
monitored by wristbands. 
 
The event coordinators have applied for and obtained State Alcohol licensing.  All 
businesses/committees selling alcohol are required to have City and State Alcohol 
licenses.   

The public facility use policy allows the City to sponsor events if a written agreement is 
executed that describes the obligations between the parties, and if executed, removes 
the obligation for the group to reserve the facility or pay fees. 

Smithville Lake Festival is asking the Board to sponsor the Smithville Lake Festival by 
waiving the Special Event fee of $450 ($150 x 3 days) + Parade fee of $100 for a total 
of $550. 
 

MEETING DATE: 2/3/2026 DEPARTMENT:  Parks and Recreation 

AGENDA ITEM:   Resolution 1547 – Special Event Permit – Smithville Lake Festival and 
Carnival 

Board of Aldermen  
Request for Action 



PREVIOUS ACTION 
Special Event Permits have been approved for this event since 2019 
 
POLICY ISSUE        
n/a 
 
FINANCIAL CONSIDERATIONS 
None 
 
ATTACHMENTS 

☒ Ordinance                                 ☐ Contract 
☒ Resolution                                 ☐ Plans 
☐ Staff Report                               ☐ Minutes 
☒ Other: Application & Maps 



 
RESOLUTION 1547 

 
A RESOLUTION APPROVING A SPECIAL EVENT PERMIT FOR THE 

SMITHVILLE FESTIVAL COMMITTEE FOR SMITHVILLE LAKE FESTIVAL 
AND CARNIVAL AT COURTYARD PARK AND SURROUNDING AREA ON 

THURSDAY, FRIDAY, AND SATURDAY, JUNE 18, 19, AND 20, 2026 
 
WHEREAS, the Smithville Festival Committee, LLC has submitted an application 
with all required fees and documentation; and 
 
WHEREAS, licensed businesses will supply the food and beverages for a fee to 
the participants in a beer garden tent at Courtyard Park using their state and city 
licenses to sell alcohol; and 
 
WHEREAS, the applicant has submitted a map of the area and will monitor the 
area that will allow open consumption of alcohol in accordance with city code; 
and 
 
WHEREAS, Smithville police officers will assist in providing security at the event; 
and 
 
WHEREAS, sponsoring the event would allow a waiver of the Special Event Fee 
of $450 ($150 x 3 Days) + Parade Fee of $100 for a total of $550. 
 
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF 
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS: 
 
THAT a special event permit be issued to the Smithville Festival Committee for 
the Smithville Lake Festival and Carnival to be held June 18, 19, and 20, 2026, in 
accordance with the plan approved by the Chief of Police and attached hereto as 
Exhibit A.  
 
PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the 
Mayor of the City of Smithville, Missouri, on the 3RD day of 2026. 
 

 
 

_____________________________ 
Marvin Atkins, Mayor Pro-Tem 
 
ATTEST: 
 
 
 
_____________________________ 
Linda Drummond, City Clerk 



CITY OF SMITHVILLE

107 West  Main Street

Smithville,  MO 64089 Application#

DateApproved

SPEaAL  EVENT  APPLICATION

Thankyou  for  choosing  the  City  of  Smithville  for  your  event  Stafflooks  forward  to  working  with  you  in
ensuring  a quality  eventand  protecting  the  public  health,  safety,  and  welfare  of  eventparticipants  and  the
public  atlarge.  In  order  to  do  so, the  City  requires  thatall  events  mustbe  approvedprior  to  the  event
Pleasecompleteandreturnthefollo  o a event  licationto  ' Hallattheaddressabove.Thank

1.  EVENT  INFORMATION:
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Detailed event description (additional room on next page or sheet may be attached): ciUCx v> ua6:lk

.2. APPLICANT  /CONTACT  NNFORMATNON:

Applicant(s)  Property  Owner(s),  if not  applicant  orCity

City,  State,  Zip:

Address:

Phone:

Emergency#:

E-maif:

Altemative  Contact AltemativeContact
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Performance  List:

List  of  performers,  performance  type,  music

gerire,  and  performance  times.  Use  the  provided

SpaCe  On  tne  appllCaTIOn  Or anaCn  me

performance  list  to  the  special  event  application.
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Parking  Plan:

If  your  event  is in a location  with  limited  parking

availability.  You  will  be  asked  to  submit  a parking

plan.  This  is your  plan  of  adion  to  get  people  to
. _ __ J  J__  _  _  _  _ _ _  . . -  __  _ _  -  JL  I  I _  _  &L  _  _  _  -  - .:j  _  J  _  -  -  -  -  -  -

anO Tram  70ur  eVenI.  use  '[ne  prOVl(lea  space  on

the  application  or  attach  the  parking  plan  to  the

special  event  application.

Documents  for  after  the  Staff-Application  Meeting

l_ - Prodoflnsarance , I

Proof  of  Insurance:

Proof  of  Insurance  must  be  provided  to  the  City

prior  to  your  event.  This  amount  is iocated  in the

Evenl : Rul :ss and I;qridil o;ion4
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Pre-Event  Invoice:

Provided  to  you  after  the  staff-applicant  meeting

and  includes  the  deposit  amount  and  additional

fees  not  inciuded  with  the  application.

Post-Event  Invoice

(lfApplicable):

Provided  to  you  by  the  city  afirer  your  event  has

been  completed.  This  invoice  is used  for

additional  charges  that  are  incurred  during  the

event.
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Detailed  event  description  continued  (Attach  additional  sheet  if necessary):

3. EVENT  TYPE:

Walk
Q

Parade/

March
u

Bike

Race/Tour  Street  Fair
(:J Q

Concert
Q

Fes  aval Other:

Q

5, SITE  PLAN

Where do you plan to have your event? Courtyard Park:J,0ther  PublicProperty:SWrp;+I  S

The  site  plan  should  be a detailed  narrative  and/or  map  including  a description  of  the  event  set  up, such

as evententryand  exit,  temporary  restrooms,  first  aid, start/finish  lines,  inflatables,  and  atimeline  ofyour

event-  Please  write  this  description  in the  space  provided  below  or attach  the  description  as a Word
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6. PARKING  PLAN

Do you  have  sufficient  on street/lot  parking  at your  eventspace?  Yes:   No:

7. PUBLIC  INFORMATNON:

If applicable,  surrounding  businesses  that  will  be impacted  by the  event  must  be notified  no later  than  14

days prior to the event. How will you notify neighbprs/businesses of your event7 Expla0p (Attacp

8. CANCELLATNON  NOTICE:

9, SECURITY  PLAN:

Describe  your  security  plan,  including  crowd  control,  internal  security,  and  venue  safety.  Specify  if you

would  like  to hire  off-duty  police  support.  (Attach  additional  sheet  if neoessary)
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10,  RESTROOM  PLAN:

Describe  your  restroorn/restroom  cieaning  plan  At least  three  restrooms  must  be provided  for  each

s I h

21, CLEAN  UP  PLAN:

Describe  yourclean-up  plan, including  trash  removal  and recycling  oontainers,  Spe6fy  if youwoul<i  liketo

22, FIRST  AmPLAN:

Describe  your  First  Aid  Plan.  (Attach  additional  sheet  if necessary)

13,. U'nLITY  CONNECTIONS

Do you want to have a utility connection/s at yourevent? Yes:2;1  No:

lfYes:HowManyElectricPedestals?  

Ir ., C
14. ROADWAY  AND  PARKING  LOT  CLOSURES:

/Vill you require  a roadwayclosure?  Yes:2p  No:

/f  road  barricades  are needed, they  can be rented  by  an outside  business  orlocally  from Jonny  S/iebrock 816-805-5949.
The Ciff  of  Smithville  does not set up road  Oamcades.



IS. OTHERSTAFFSUPPORT:

Do you  desire  to hire  city  staff  for  otherduties?  Yes:  '\  No: 

If Yes:  Please  Explain  (Attach  additional  sheet  ifnecessary)

16,  SIGNAGE:

Do you want to also have advertising signage for your event on privateproperty?  Yes: iNo:  

7. SPECIAL  ITEMS:

Are you having amplified music?............ Yes: i.  No: (If Yes, complete question 18 on

VVill you havefood/salesvendors?..........Yes:  lNo:  (If Yes, complete question 20 on

18. AMPLIFiED  SOUND /  PERFORMANCE LIST

If you  plan  to have  amplified  sound,  provide  a tentative  list  of  performers,  performance  type,  music  genre

performance  times,  and  duration-  Include  non-live  prerecorded  sound/music.  The  complete  performance

list  is due  7 days  before  the  event  (Attach  additional  sheet  if necessary)
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INSURANCE

Must  submit  a copy  of  your  special  event  insurance  polig  with  this  form.

U(,:XX is 'l:> LLa"V'Xt"l !:- II  "la z's.. j (C I-e '!'  (bfcJ7t 'c' a

THE  UNDERSIGNED  is an  authorized  representative  of  the  event  sponsor  (hereinafter  Name  of  Event  Sponsor

referred  to as Ilthe  Sponsor  Organization")  IN CONSIDERATION  of  being  given  the  opportunity  to sponsorthis

event(hereinafterreferredtoas"theEvene'),THESPONSORORGANIZATION:  1.HEREBYCOVENANTSNOT

TO SUE AND  RELEASES,  WAIVES,  DISCHARGES  AND  INDEMNIFIES  the  Releasees  ('lReleasees"  are  defined  as

ttie  Cityof  Smithvffle  and  its  respective  officials,  agents  and  employees)  from  all  liability  againstany  and  all

claims  and  causes  of  action  for  injury,  death,  disease,  related  in  any  manner  to the  Event;  2. IN THE  ABSENCE

OF PROVIDING  PROOF  OF INSURANCE  COVERAGE,  the  Sponsor  Organization  fiirther  acknowledges  thatthe

City  of  Smithville  is notsponsoring  nor  otherwise  involved  in  the  administration  ofthe  Event,  and  the

Sponsor  assumes  responsibility  for  claims  associated  with  its  operation  or  administration.  THE  SPONSOR

ORGANIZATION  expressly  agrees  thatthe  foregoing  Special  EventRelease  and  Hold  Harmless  Agreement  is

intendedto  be as broad  and  inclusive  as is permitted  bythe  law  of  the  State  of  Missouri  andthatifanyportion

ofthis  Special  Event  Release  and  Hold  Harmless  Agreementis  held  invalid,  itis  agreed  thatthe  balance  shall,

-  -  &  - --d  -&--  J:  -  -  -  -  -  &!:  -  -  -  -  :-  A-Ill-  -_.-1  t-  -  -  -  _-  -  J  -  ff-  -&  'T'T  T T'  T T'kTT'l  r  n  ('T  /'AT'_Th  J'%kT  rlT"T  T A T  'n  /'%T.  mT  TT'_  ftTl  fliTlll%  Th

nO[WlLnStanu_ulg,  COntlnue  in lull  iegal  10rCe anu  eiIeCL l  rlj:  UlNLlnK:)ltxlNnl4  uiv Dr,,rlj'lLr  tar l ru_, )t'UlN)t)K

ORGANIZA'nON,  HAS CAREFULLY  READ  AND  VOLUNT  ARILY  SIGNS THE SPECIAL  EVENT  RELEASE  AND

HOLD  HARMLESS  AGREEMENT,  and  further  agrees  thatno  oral  representations,  statements  or  inducements

apartfrom  the  foregoing  written  agreementhave  been  made.

SIGNATURE  OF LEGALLY  AUTHORIZED  REPRESENTATIVE

(J(>,co-dd

Date

0"zu,;4-  Oe> 
I )

"=,.%

PRINTED  NAME  OF LEGALLY  AUTHORIZED  REPRESENT  ATIVE

(')  I r - [7)(Hlag-t,_  C,sJa

TITLE

Sie>qejc-"-t'-l
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19.  VENDORS:

Please  fill  outthe  followingvendor  information.  Refer  to  The Event  Rules  and  Conditions  for  more

information.  Include amusement/carnival  ride vendors.

VENDOR  LIST:

Vendor  Name Contad  Info

What  the

vendor  will

be  selltng?

(one  or  two

words)

Clay  County

Health  Dept.

Pernnit  #

(Food/Bever
age  venders

only)

Please  attached

insurance

certifiaite  for

eachvendor

J
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Q

u

Q
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VENDOR  MAP

Please  mapthe  planned vendors  at your  event (Attach additional  sheet if necessary):

(May  be depicted  onsite  plan)

LEGAL

Ihave  read and understand  the Event Rules and Conditions  andApplication  Information  Guide.  Iw'}1
abide  bythesetermsandfees  associated  with  myevent.

EVe'fit  iutu  tliuaLtu' Date
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CHECK  LIST
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l(/
$25  Special  EventApplication  Fee.

I
Correct  Event  Rental  Fee Paid

l

,,'
Completed  EventInformation,Application  ContactInformation,  EventType  Sections

% ,} Completed  Site  Plan  Section

.1
i 'v/

Completed  ParkingPlan  Section

I ,,
'lf'

Completed  Public  Information  and  Cancellation  Notice  Sections

Jl
r

!!r
Completed  Security  Plan

=,J-'
Completed  Restroom  and  Clean-Up  Plan

I
I .;

4-'
(;
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Completed  FirstAid  Plan
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Completed  Roadway  Closu=ae Section,

I City Staff Request$30.00/hour  per staff member.

I Temporary  Sign  Application  and  Fee.

' !j
Temporary  Caterer's  Permit  Please  read  the  requirements  jor  having  alcohol  atan  event

j X.,41 '
Completed  Performance  Section

% "
i4

CompletedVendor  Section.

-/' City_ PoliceRequest$45.00/hourperofficer(3hoursmin.l
\
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Additional  Fees  and  o'j'ier  Requ=sted  :nformation

Reminder!  Incomplete  applimtions  will  not  be  accepted  for  processing.  Please  complete  all  sections  legibly.
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Smithville  Parks  and  Recreation  816-532-8130;
ii

' Missouri  Liquor  Control573-526-2769

Smithville  Police  Departtnent  and  City  Clay  County  Health  Department  816-595-4200

Hall  816-532-3897
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REQUIRED  APPROVALS,  IF  APPLICABLE:

[]  Parks  and  Recreation  Director

AAPPrOVed  Date:  CondRions:

CI Board  ofAldermen  (afcohol/other) A  Approved  [)3iB: Conditions:

[] PoliceChief(closures/publicsafety/alcohol):  AApproved  Date: Conditions:

CI HOaltt'iDopailiimllt(TuuJ/LievviageService):  AApproved  Date:

[1 State  of  Missouri  (alcohollicense): AApproved  03iB;

Conditions:

Conditions:

[1 Finance  Department  (licenses/  taxes/fees):  AApproved  Date: Conditions:

[2 Development  (temporary  sign  permit):  AApproved  Date: Conditions:
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Vendors

LAKE FEST EVENT MAP
EVENT PARKING

RESTROOMS (4 total) FOOD TRUCK

SENIOR CENTER

CORNERSTONE COFFEE

CHOPS BBQ

GIZMOS

BEER SALES

Vendors

Police and Emergency Entrance 

W. Meadow St

COURTYARD
PARK

Ride and Carnival Area

Food Trucks

**Car Show at HP 
Saturday 11:30 AM-4:00PM

JUNE 14 (SUNDAY) - ARRIVE AND UNLOAD RIDES AND CARNIVAL (BARICADE W. MEADOW ST. THROUGH SUNDAY 21ST) - MEADOW LOTS CLOSED AT 10:00 PM SATURDAY, JUNE 13
JUNE 15-17 - (MONDAY THROUGH WEDNESDAY ) - SET UP ALL CARNIVAL FEATURES
JUNE 18 (THURSDAY) - FINISH CARNIVAL SET UP - CARNIVAL STARTS AT 6:00 PM (CARNIVAL ONLY) - FULL ROADS CLOSURE WILL HAPPEN AT 10:00 PM
JUNE 19 (FRIDAY) - LAKE FEST STARTS AT 5:00 PM - CARNIVAL STARTS AT 6:00 PM 
JUNE 20 (SATURDAY) - PARADE 10:30 AM START - CARNIVAL AND LAKE FEST 11:30 AM START
JUNE 21 (SUNDAY) - LEAVE THAT DAY AFTER THE CLEAN UP



Ride and Carnival Area

COURTYARD
PARK

ROAD CLOSURES - LAKE FEST EVENT MAP
EVENT PARKING

W. Meadow St

EVENT AREA

ROAD CLOSE SiGNS

POLICE PARKING

**Car Show at HP 
Saturday 11:30 AM-4:00PM

JUNE 14 (SUNDAY) - ARRIVE AND UNLOAD RIDES AND CARNIVAL (BARICADE W. MEADOW ST. THROUGH SUNDAY 21ST) - MEADOW LOTS CLOSED AT 10:00 PM SATURDAY, JUNE 13
JUNE 15-17 - (MONDAY THROUGH WEDNESDAY ) - SET UP ALL CARNIVAL FEATURES
JUNE 18 (THURSDAY) - FINISH CARNIVAL SET UP - CARNIVAL STARTS AT 6:00 PM (CARNIVAL ONLY) - FULL ROADS CLOSURE WILL HAPPEN AT 10:00 PM
JUNE 19 (FRIDAY) - LAKE FEST STARTS AT 5:00 PM - CARNIVAL STARTS AT 6:00 PM 
JUNE 20 (SATURDAY) - PARADE 10:30 AM START - CARNIVAL AND LAKE FEST 11:30 AM START
JUNE 21 (SUNDAY) - LEAVE THAT DAY AFTER THE CLEAN UP



Ride and Carnival Area

COURTYARD
PARK

DETOUR LAKE FEST EVENT MAP

EVENT PARKING

W. Meadow St

EVENT AREA
ROAD CLOSE SiGNS

DETOUR EVENT

POLICE PARKING

JUNE 14 (SUNDAY) - ARRIVE AND UNLOAD RIDES AND CARNIVAL (BARICADE W. MEADOW ST. THROUGH SUNDAY 21ST) - MEADOW LOTS CLOSED AT 10:00 PM SATURDAY, JUNE 13
JUNE 15-17 - (MONDAY THROUGH WEDNESDAY ) - SET UP ALL CARNIVAL FEATURES
JUNE 18 (THURSDAY) - FINISH CARNIVAL SET UP - CARNIVAL STARTS AT 6:00 PM (CARNIVAL ONLY) - FULL ROADS CLOSURE WILL HAPPEN AT 10:00 PM
JUNE 19 (FRIDAY) - LAKE FEST STARTS AT 5:00 PM - CARNIVAL STARTS AT 6:00 PM 
JUNE 20 (SATURDAY) - PARADE 10:30 AM START - CARNIVAL AND LAKE FEST 11:30 AM START
JUNE 21 (SUNDAY) - LEAVE THAT DAY AFTER THE CLEAN UP
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