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Board of Aldermen
|c SMITHVILLE Request for Action

MEETING DATE: 2/3/2026 DEPARTMENT: Parks and Recreation

AGENDA ITEM: Resolution 1547 — Special Event Permit — Smithville Lake Festival and
Carnival

RECOMMENDED ACTION

A motion to approve Resolution 1547, approving a Special Event Permit for the
Smithville Festival Committee for Smithville Lake Festival and Carnival in Courtyard Park
and surrounding area on Thursday, June 18 through Saturday, June 20, 2026.

SUMMARY

Approval of this item will issue a Special Event Permit to the Smithville Festival
Committee for the Smithville Lake Festival and Carnival to be held in Courtyard Park
and the surrounding area on Thursday, June 18, through Saturday, June 20, 2026.

The requested permit will allow the participants to have alcohol (open container) at the
event. The event coordinators have requested that the event run from 5:00 p.m. to
midnight on Thursday and Friday (June 18 and 19) and from 9:00 a.m. to midnight on
Saturday (June 20).

The committee has requested the closure of Meadow and South Bridge starting Sunday,
June 14, to allow the carnival crew to begin setting up for the event. Additionally, Main
Street, Bridge Street, and Church Street will be closed from 10:00 PM on Thursday,
June 18, until midnight on Saturday, June 20.

Per City Ordinance 600.070 (G&H), the Board of Aldermen may grant a Special Event
Permit to allow drinking in public. Alcohol will be contained within a designated area
monitored by wristbands.

The event coordinators have applied for and obtained State Alcohol licensing. All
businesses/committees selling alcohol are required to have City and State Alcohol
licenses.

The public facility use policy allows the City to sponsor events if a written agreement is
executed that describes the obligations between the parties, and if executed, removes
the obligation for the group to reserve the facility or pay fees.

Smithville Lake Festival is asking the Board to sponsor the Smithville Lake Festival by
waiving the Special Event fee of $450 ($150 x 3 days) + Parade fee of $100 for a total
of $550.



PREVIOUS ACTION
Special Event Permits have been approved for this event since 2019

POLICY ISSUE
n/a

FINANCIAL CONSIDERATIONS

None

ATTACHMENTS
Ordinance ] Contract
Resolution ] Plans
[] Staff Report (] Minutes

Other: Application & Maps



RESOLUTION 1547

A RESOLUTION APPROVING A SPECIAL EVENT PERMIT FOR THE
SMITHVILLE FESTIVAL COMMITTEE FOR SMITHVILLE LAKE FESTIVAL
AND CARNIVAL AT COURTYARD PARK AND SURROUNDING AREA ON

THURSDAY, FRIDAY, AND SATURDAY, JUNE 18, 19, AND 20, 2026

WHEREAS, the Smithville Festival Committee, LLC has submitted an application
with all required fees and documentation; and

WHEREAS, licensed businesses will supply the food and beverages for a fee to
the participants in a beer garden tent at Courtyard Park using their state and city
licenses to sell alcohol; and

WHEREAS, the applicant has submitted a map of the area and will monitor the
area that will allow open consumption of alcohol in accordance with city code;
and

WHEREAS, Smithville police officers will assist in providing security at the event;
and

WHEREAS, sponsoring the event would allow a waiver of the Special Event Fee
of $450 ($150 x 3 Days) + Parade Fee of $100 for a total of $550.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS:

THAT a special event permit be issued to the Smithville Festival Committee for
the Smithville Lake Festival and Carnival to be held June 18, 19, and 20, 2026, in
accordance with the plan approved by the Chief of Police and attached hereto as
Exhibit A.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, on the 3RP day of 2026.

Marvin Atkins, Mayor Pro-Tem

ATTEST:

Linda Drummond, City Clerk



CITY OF SMITHVILLE
;_ S M ITH Vl LLE 107 West Main Street Date Subrmitted 8[@& 1@5
Smithville, MO 64089 Application#
— Date Approved

SPECIAL EVENT APPLICATION

Thank you for choosing the City of Smithville for your event. Staff looks forward to working with you in
ensuring a quality event and protecting the public health, safety, and welfare of event participants and the
public atlarge. In order to do so, the City requires that all events must be approved prior to the event.
Please complete and return the following special event application to City Hall at the address above. Thank
you again for choosing Smithville. Please refer to the Application Information and corresponding sections

inthe Event Rules and Conditions to answer mostquestions.

1. EVENT INFORMATION:

Event Name: __ it \\L l\~( F; 1 \/&l

“ SurCouwad W‘%v‘ ety
Event Location: ‘\\5) }\) Qm PLINECC | ci.l Event Tier: wjﬁ Jer -

Detailed event description (addltlonal room on next page or sheet may be attached): L DN MUy r—:)
e \\4 it ea}ec"*z W vv\.,m' elg Qe \FS Ve a.s)()‘fs ?‘ﬂfha&}t ci Car wal Qdﬁ ﬁ\»( m;m‘{)
Estimated attendance: _{, S 0C -

Event Date(s) and Times: June 18 N+ 20, 20906

Set up date/imesune 1% @ ‘D{""\ Cleanup finished date/time: Nune 90 (&  deoon

2. APPLICANT /CONTACT INFORMATION:

Appllcant(s) , Property Owner(s), if not applicant orCity
Name: { gaty L&a« a L@ Mi‘ﬁ Name:

Organization:«am H‘L\J}\l& Lt‘ S.’%*Nal Camuid}?c" Organization:

Address:_50l  Lihecdty RO Address:

PN
City, State, Zip: ~Sevvthuiile Yo 6GYo¥T  city, State, Zip:

Phone: 8il -§ (5 - 2340 Fax: Phone: Fax:
Emergency #: : Emergency #:
E-mail: L'AGJ Llamlﬂ 224903 A . comn E-mail:

J
Alternative Contact Alternative Contact s
Name: 5\/\ e L8 C oul 3re Y Name: S\/\.CLuNL i*OU« SH*Q N\
Phone:_ Kig - 6 & -~ 3 glo[) Phone: Ello - Sy - Y (OC? &)




No: Move along to question 6

List of performers, performance type, music
genre, and performance times. Use the provided
space on the application or attach the
performance list to the special event application.

Performance List:

.- ﬁq: That's éll'the"questions .
4 [drnow

If your event is in a location with limited parking
availability. You will be asked to submit a parking
Parking Plan: plan. This is your plan of action to get people to
PArdng 8% | 4nd from your event. Use the provided space on
the application or attach the parking plan to the
special event application.

r Documents for after the Staff-Application Meeting

Proof of Insurance

Proof of Insurance must be provided to the City
Proof of Insurance: |prior to your event. This amount is located in the
Event Rules and Conditions.

Payment Information

Provided to you after the staff-applicant meeting
Pre-Event Invoice: | and includes the deposit amount and additional
fees not included with the application.

Provided to you by the city after your event has
Post-Event Invoice | been completed. This invoice is used for

(If Applicable): | additional charges that are incurred during the
event.




Detailed event description continued (Attach additional sheet if necessary):
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3. EVENT TYPE:
Parade/ Bike
Run Walk March Race/Tour  StreetFair  Concert Film Festjval Other:
a a a a a [m] Q % a
5. SITE PLAN

Where do you plan to have your event? Courtyard Park;__{__Other Public Property:Suxro wadans Sh‘&"/’}S

The site plan should be a detailed narrative and/or map including a description of the event set up, such
as event entry and exit, temporary restrooms, first aid, start/finish lines, inflatables, and a timeline of your
event. Please write this description in the space provided below or attach the description as a Word
document. Explain Your Site Plan (Attach additional sheet if necessary) fie_cveed wil]  be

Lth‘%i{f&d) Cd‘udw@ t LC\U’"}“&“V‘J'I o “Hle (‘LUM"'L-\CWQ C M ‘(m“t’c’fs
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6. PARKING PLAN

Do you have sufficient on street/lot parking at your eventspace? Yes:_X__No:
If No: Additional Parking and Shuttle Routes need to be a proved by the City. Explain Your Parking Plan
(Attach additional sheet ifnecessary): ﬂLu Su (Y

c~0t !D Y <l RN

\ 9 A 1 3 \
| J}’\!et\"‘} will  he u.,sg(f o evenT Paging
! N,

7. PUBLIC INFORMATION:

If applicable, surrounding businesses that will be impacted by the event must be notified no later than 14
days prior to the event. How will you notify nelghb rs/businesses of your event? Explam (Attach
additional sheet ifnecessary): __ 4. (omwatlee W\ e Wi\ o ooy

1
S
L]

\t\\w L\éc s W\ 0V nWee O T \H;\c tivr\se.,,a\% .

8. CANCELLATION NOTICE:

How will you notify participants if your event is cancelled with 48 hours of event day? Explain (Attach
additional sheet ifnecessary): SHEN cul e gl e e o w‘\ N s Cacehee

fuce o ovuc websde, We wWill I\J( CMCPUF’Q
- -

~

- l r
it t‘avxcdpu D Vewao e

Sens cve X fus NaehedD

QD
AN s
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9. SECURITY PLAN:

Describe your security plan, including crowd control, internal security, and venue safety. Specify if you

would like to hire off-duty police support. (Attach additional sheet if necessary):
Wwe "}-\\\ wse oC( (3&0\1\ S‘\n {Lu i [tt: gbc;{ 1CE g(é 1CCYS

-
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10. RESTROOM PLAN:

Describe your restroom/restroom cleaning plan. At least three restrooms must be provided for each
estimated 500 attendees. Specify if you would like to hire city staff ppon (Attach additional sheet if

necessary): (ﬁ-’u Sial€ 15 calu  needed Lor Mo wiwionoon. b,
o

LJQ U l\ to ;\'}'\I‘ac} Lot b oo ;‘\Q\r\{ - Co— fsot% e C“@\g,b% L@ i
1o -‘?mvf\&k ol g uate we sheooms Satteced Mhcouahe wt ™
Hae Jre.swtt Jal L Qe a . J

11. CLEAN UPPLAN:

Describe your clean-up plan, including trash removal and recycling containers. Specify if you would liketo
hire city staff support. (Attach additional sheet if necessary): _ (' Jru Jﬁu( P wil  net Le

N o )
\$\€.ng€ cu‘ U [ W\\"H@ e U\ 3,; CQC‘ ﬂ@\d\c ¢ \i? [z N f»ﬁ vy
= - -
«..)"\L‘VQ(LU and) Centwaiually (&o Clean \L.g) (‘2 PE RN V\L‘ Hee
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<

M
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12. FIRSTAID PLAN:

Describe your First Aid Plan. (Attach additional sheet if necessary):

W Pl % . t 1) ) , (
}\i\ti C \L-“U\l S S’{C e 1 C i’t\u,"i‘(,\ Y, ,!! e (\) Li OLoe cg’ .
\ ) f

13. UTILITY CONNECTIONS

Do you want to have a utility connection/s at yourevent? Yes: S[ No:
If Yes: How Many Electric Pedestals?

If Yes: How Many Water Hookups?

Additional Utlllty Requsts (Attach additional sheet if necessary): e Se 4 ved Sfdveﬂ{ l el 4,'{3
prwec o be Tanedon as U as P owe L Frwege,

14. ROADWAY AND PARKING LOT CLOSURES:

Will you require a roadway closure? Yes: X__No:

N\, ; ‘\ i " ) v i
If Yes: Explain (Attach additional sheet if necessary): &‘e would ke +H C \E}St&

\‘%‘vx; (f \"‘V S\:‘{ ec u)—é Q ( {(W e L"k" \.0 [l \wigbu, C5 {ga/cz\ (f)j ' (D SFAR
N -

If road barricades are needed, they can be rented by an outside business or locally from Jonny Viebrock 816-805-5949.
The City of Smithville does not set up road barricades.
P "'"“‘“"‘._ v A 1 { Q tu‘ f! .'KAi
i J | - . P ? (o (@ Wwg o e AT + > N\ 1 7\ (‘ ( '{“‘(L/iS
Forks o Kee was « qres T e Ov @ns v

. 1 i 5 1 | v x; \“ [ Y A - /
o Steet (M E e providk Yle el A e
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15. OTHER STAFF SUPPORT:

Do you desire to hire city staff for other duties? Yes: )&/ No:

If Yes: Please Explain (Attach addutlonal sheet ifnecessary):

~ 3 i i .
ui 3 ;,.\Q, t (@ C’ :‘i“-‘\ (‘\’i o ’( { < \1’ C‘”\-t’ &/ {“{k CCer l_"> (kji z{
) !

v

L XW' ‘\*df & (\af Cul ENe ‘4'\_% .

16. SIGNAGE:

Do you want to also have advertising signage for your event on private property? Yes: X No:

hettee Hhe cve ot

If Yes: Attach a Sign Permit Application vl
ff?iﬂ\'\ ‘i‘sé ot ‘3(\? NG dcons Wi
" 17. SPECIAL ITEMS:

J&Q,. (‘“! W&

Are you servingalcohol?......................... Yes: Y No: (If Yes, see the &
Are you having amplified music?............ Yes: \i No: (If Yes, complete question 18 onpg. 13)
Will you havefood/sales vendors?.......... es: \)( No: (If Yes, complete question 20 on pg.15-16)

18. AMPLIFIED SOUND / PERFORMANCE LIST

If you plan to have amplified sound, provide a tentative list of performers, performance type, music genre,
performance times, and duration. Include non-live prerecorded sound/music. The complete performance
listis due 7 days before the event (Attach addltlonal sheet if necessary):

1. L/d\.:\ W oW\ u% }\,\ VST WV\L“

© ® N O o A ® N

—
©
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INSURANCE

Must submit a copy of your special event insurance policy with this form.

BAL SLLL\\"M’\\{'N ot /23 é cter @»’C—i‘d :

THE UNDERSIGNED is an authorized representative of the event sponsor (hereinafter Name of Event Sponsor
referred to as “the Sponsor Organization”) IN CONSIDERATION of being given the opportunity to sponsor this
event (hereinafter referred to as “the Event”), THE SPONSOR ORGANIZATION: 1. HEREBY COVENANTS NOT
TO SUE AND RELEASES, WAIVES, DISCHARGES AND INDEMNIFIES the Releasees (“Releasees” are defined as
the City of Smithville and its respective officials, agents and employees) from all liability against any and all
claims and causes of action for injury, death, disease, related in any manner to the Event; 2. IN THE ABSENCE
OF PROVIDING PROOF OF INSURANCE COVERAGE, the Sponsor Organization further acknowledges that the
City of Smithville is not sponsoring nor otherwise involved in the administration of the Event, and the
Sponsor assumes responsibility for claims associated with its operation or administration. THE SPONSOR
ORGANIZATION expressly agrees that the foregoing Special Event Release and Hold Harmless Agreement is
intended to be as broad and inclusive as is permitted by the law of the State of Missouri and that if any portion
of this Special Event Release and Hold Harmless Agreement is held invalid, it is agreed that the balance shall,
notwithstanding, continue in full legal force and effect. THE UNDERSIGNED, ON BEHALF OF THE SPONSOR
ORGANIZATION, HAS CAREFULLY READ AND VOLUNTARILY SIGNS THE SPECIAL EVENT RELEASE AND
HOLD HARMLESS AGREEMENT, and further agrees that no oral representations, statements or inducements

apart from the foregoing written agreement have been made.

SIGNATURE OF LEGALLY AUTHORIZED REPRESENTATIVE Date
g, JQ s (jpm,ﬁ) pujumL 89@) 0S5
PR@_ NAME OF LEGALLY AUTHORIZED REPRESENTATIVE TITLE
bzer&mm [Acawb % ccd-aﬂ\

~J
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19. VENDORS:

Please fill out the following vendor information. Refer to the Event Rules and Conditions for more

information. Include amusement/carnival ride vendors.

VENDOR LIST:

What the
vendor will
be selling?

(one or two
Vendor Name Contact Info words)

Clay County
Health Dept.
Permit #

(Food/Bever
age venders
only)

Please attached
insurance
certificate for
each vendor

UM END e GC“;"' TWhS ~Tuwe.

a

a
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VENDOR MAP

Please map the planned vendors at your event (Attach additional sheet if necessary):

(May be depicted on site plan) a({
T o

4o be P\PD\} \(QBQ

|afer dite

LEGAL

o e e e e S U S

I'have read and understand the Event Rules and Conditions and Application Information Guide. I will

abide by these terms and fees associated with my event.

Event coordinator

Date

16




CHECK LIST

|

K0 Royiiediins
$25 Special Event Application Fee.

Correct Event Rental Fee Paid

Completed Event Information, Application Contact Information, Event Type Sections

Completed Site Plan Section

Completed Parking Plan Section

Completed Public Information and Cancellation Notice Sections

Completed Security Plan

Completed Restroom and Clean-Up Plan

Completed First Aid Plan

! | Additional Items (If Needed) @ .

Beei e i e B

Compleed Rdwy Closure Section.

<

City Staff Request $30.00/hour per staff member.

Temporary Sign Application and Fee.

/| Temporary Caterer’s Permit. Please read the requirements for having alcohol at an event.

Ve‘
‘v/ Completed Performance Section

/| Completed Vendor Section.

/ City Police Request $45.00/hour per officer (3 hours min.)

[ . ~ Due 7 Days before the Event

ddid other Requeste n

Reminder! Incomplete applications will not be accepted for processing. Please complete all sections legibly.

L - Heipr
7 i \:

Smithville Parks and Recreation 816-532-8130;

€34,

Smithville Police Department and City Clay County Health Department 816-595-4200
Hall 816-532-3897

17



**CITY USE ONLY**

REQUIRED APPROVALS, IF APPLICABLE:

Parks and Recreation Director

AApproved Date: Conditions:
Board of Aldermen (alcohol/other) A Approved Date: Conditions:
Police Chief (closures/public safety/alcohol): A Approved Date: Conditions:
Health Department (food/beverageservice). AApproved  Date: Conditions:
State of Missouri (alcohollicense): AApproved Date: Conditions:
Finance Department (licenses/ taxes/fees). A Approved Date: Conditions:
Development (temporary sign permit): AApproved Date: Conditions:

18




0 SENIOR CENTER

LAKE FEST EVENT MAP
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JUNE 14 (SUNDAY) - ARRIVE AND UNLOAD RIDES AND CARNIVAL (BARICADE W. MEADOW ST. THROUGH SUNDAY 21ST) - MEADOW LOTS CLOSED AT 10:00 PM SATURDAY, JUNE 13

JUNE 15-17 - (MONDAY THROUGH WEDNESDAY ) - SET UP ALL CARNIVAL FEATURES
JUNE 18 (THURSDAY) - FINISH CARNIVAL SET UP - CARNIVAL STARTS AT 6:00 PM (CARNIVAL ONLY) - FULL ROADS CLOSURE WILL HAPPEN AT 10:00 PM

JUNE 19 (FRIDAY) - LAKE FEST STARTS AT 5:00 PM - CARNIVAL STARTS AT 6:00 PM
JUNE 20 (SATURDAY) - PARADE 10:30 AM START - CARNIVAL AND LAKE FEST 11:30 AM START
JUNE 21 (SUNDAY) - LEAVE THAT DAY AFTER THE CLEAN UP




ROAD CLOSURES - LAKE FEST EVENT MAP
ﬁ EVENT PARKING 551 ROAD CLOSE SiGNS

EVENT AREA

EA POLICE PARKING

wiers .'ﬁ P — Vggr'asfleld i

Meada

JUNE 14 (SUNDAY) - ARRIVE AND UNLOAD RIDES AND CARNIVAL (BARICADE W. MEADOW ST. THROUGH SUNDAY 21ST) - MEADOW LOTS CLOSED AT 10:00 PM SATURDAY, JUNE 13
JUNE 15-17 - (MONDAY THROUGH WEDNESDAY ) - SET UP ALL CARNIVAL FEATURES

JUNE 18 (THURSDAY) - FINISH CARNIVAL SET UP - CARNIVAL STARTS AT 6:00 PM (CARNIVAL ONLY) - FULL ROADS CLOSURE WILL HAPPEN AT 10:00 PM

JUNE 19 (FRIDAY) - LAKE FEST STARTS AT 5:00 PM - CARNIVAL STARTS AT 6:00 PM

JUNE 20 (SATURDAY) - PARADE 10:30 AM START - CARNIVAL AND LAKE FEST 11:30 AM START

JUNE 21 (SUNDAY) - LEAVE THAT DAY AFTER THE CLEAN UP



DETOUR LAKE FEST EVENT MAP
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JUNE 14 (SUNDAY) - ARRIVE AND UNLOAD RIDES AND CARNIVAL (BARICADE W. MEADOW ST. THROUGH SUNDAY 21ST) - MEADOW |.0'rs CLOSED AT 10:00 PM SATURDAY, JUNE 13
JUNE 15-17 - (MONDAY THROUGH WEDNESDAY ) - SET UP ALL CARNIVAL FEATURES
JUNE 18 (THURSDAY) - FINISH CARNIVAL SET UP - CARNIVAL STARTS AT 6:00 PM (CARNIVAL ONLY) - FULL ROADS CLOSURE WILL HAPPEN AT 10:00 PM
JUNE 19 (FRIDAY) - LAKE FEST STARTS AT 5:00 PM - CARNIVAL STARTS AT 6:00 PM
JUNE 20 (SATURDAY) - PARADE 10:30 AM START - CARNIVAL AND LAKE FEST 11:30 AM START
JUNE 21 (SUNDAY) - LEAVE THAT DAY AFTER THE CLEAN UP
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